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Kaohsiung Medical University
Leave Entitlement for Faculty and Staff

Note: This table is prepared in accordance with the University's Leave Regulations for Faculty and Staff. Matters not covered
herein shall be handled in accordance with the aforementioned regulations. Leave regulations for project (contract research)
personnel shall be governed by the Work Rules for University Personnel Subject to the Labor Standards Act.

Type of Leave

Personal Leave

Family Care
Leave

Physical and
Mental
Adjustment
Leave

Sick Leave

Number of Days Granted

Leave may be requested for
matters that must be
personally handled. Up to 14
days per academic year are
granted.

Leave may be requested when
a family member requires
preventive vaccination, suffers
a serious illness, or
experiences another major
incident requiring personal
care. Up to 7 days per
academic year are granted, and
the number of days taken is
counted together with personal
leave.

Leave may be requested for
the purpose of mental and
physical wellness/adjustment.
Up to 3 days per academic
year are granted, and the
number of days taken is
counted together with personal
leave.

1. Where treatment is required
due to illness, or where a
physician has diagnosed a
need for prenatal rest and
recuperation, sick leave may
be requested for the period of
treatment or recuperation. Up
to 30 days per academic year
are granted.

2. Where an employee suffers
a serious illness that cannot be
cured within a short period, or
where a physician has
diagnosed that prenatal rest
leave is genuinely necessary,
the employee may, after

Salary / Wage Payment

Quota-based staff: If
personal leave, family
care leave, and physical
and mental adjustment
leave combined exceed 7
days, full salary is
deducted on a daily basis
starting from the 8th day.
Contract staff: salary is
deducted on a daily
basis.

Quota-based staff: For
sick leave exceeding six
months, a portion of full
salary is deducted
according to the
following schedule:

* Cumulative
seniority of 10
years or less: 1/3
of full salary
deducted.

* Cumulative
seniority of 10
years or more but
less than 20 years:

Remarks

1. Except where the extended
leave period is 30 days or more,
regular holidays/rest days are
not included in the count.

2. Where extended sick leave
spans two academic years, the
calculation of the leave period
must deduct the number of
personal leave, sick leave, and
annual leave days available to
be taken in each respective
academic year.

3. Where the prescribed period
for extended sick leave has
expired and the employee is still
unable to return to work, the



Type of Leave

Menstrual
Leave

Marriage
Leave

Number of Days Granted Salary / Wage Payment

exhausting the sick leave, 1/5 of full salary

personal leave, and annual deducted.
leave granted under the + Cumulative
regulations, apply through a seniority of 20

special procedure for approval
of extended sick leave. The
combined period of such leave
within any 2-year period may
not exceed 1 year; however,
for an employee who has
returned to work for more than
one year (after using extended
sick leave), the extended sick
leave period may be
recalculated from the start.

years or more: no

salary deduction.
Contract staff: For sick
leave within 1 year not
exceeding 30 days,
wages are paid at half
rate; for the portion of
sick leave accumulating
to 30 days or more,
wages are suspended on
a daily basis.

Female faculty and staff
members who experience
difficulty working due to
menstruation may request 1
day of menstrual leave per
month. If the total leave taken
in the academic year does not
exceed 3 days, it is not
counted as sick leave; any
days beyond 3 are counted as
sick leave.

An employee who gets
married is granted 14 days of
marriage leave.

Salary paid as usual

Remarks

employee shall be retired or
terminated with severance in
accordance with the law.

4. Where menstrual leave
exceeds the prescribed number
of days, the excess shall be
offset against personal leave.

5. Sick leave of 2 days or more
must be accompanied by a
certificate from a legally
recognized medical institution.
For employees requesting
extended sick/injury leave, the
University may require them to
undergo a follow-up
examination at a regional-level
or higher hospital and to submit
a diagnosis certifying the period
required for treatment and
recuperation.

6. Applications for extended
sick leave must be accompanied
by an approved memorandum
(signed approval document).

1. Regular holidays/rest days
are not included; the leave may
be taken in separate
installments.

2. The leave must be used
within 3 months starting from
10 days before the date of
marriage registration; however,
where the University approves
due to special circumstances,
the leave may be used within 1
year.

3. Household registration
documentation must be
attached. If leave is requested
before the date of marriage
registration, a wedding
invitation may be used to
support the initial application,
with the household registration



Type of Leave

Assisted
Reproduction
Leave

Pre-maternity
leave

Maternity
Leave
(Miscarriage
Leave)

Pregnancy
checkup
accompaniment
and paternity
leave

Number of Days Granted Salary / Wage Payment

Female faculty and staff
members undergoing assisted
reproduction treatment are
granted 7 days of assisted
reproduction leave per year.

Salary paid as usual

A pregnant employee is
granted 8 days of pre-
maternity leave prior to
delivery.

Salary paid as usual

1. A female employee who
gives birth, or who suffers a
miscarriage at 20 weeks of
pregnancy or more, is granted
42 days of maternity leave.

2. An employee who suffers a
miscarriage at 12 weeks or
more but less than 20 weeks of
pregnancy is granted 21 days
of leave.

3. An employee who suffers a
miscarriage at less than 12
weeks of pregnancy is granted
14 days of miscarriage leave.
4. Where, shortly before
delivery, an employee has
already used the full prenatal
leave and a physician certifies
that further leave is genuinely
necessary, the employee may
apply for maternity leave
before delivery; however, in
the case of miscarriage, the
miscarriage leave is reduced
by the number of maternity
leave days already taken.

Salary paid as usual

An employee is granted 7 days
of pregnancy checkup
accompaniment and paternity
leave to accompany their
spouse during pregnancy
checkups, or for the spouse's

Salary paid as usual

Remarks

documentation to be submitted
afterward.

1. May be requested in separate
installments, calculated in half-
day units.

2. Must be accompanied by a
diagnosis certificate from an
assisted reproduction institution
licensed by the Ministry of
Health and Welfare.

1. May be requested in separate
installments, calculated in
hourly units.

2. May not be reserved for use
after delivery.

3. Must be accompanied by
supporting documents such as
the Maternal Health Handbook
(“Mother's Handbook™), a
diagnosis certificate from a
legally recognized medical
institution, or a birth certificate.

1. Must be taken in one
continuous period, with regular
weekly rest days deducted from
the count.

2. May be applied for starting
before delivery, but at least 1
month of leave must be
scheduled after delivery; at the
latest, the leave must begin on
the date of delivery, provided
that if the delivery date falls on
a holiday, the leave may be
postponed to the next working
day.

3. Must be accompanied by
supporting documents such as
the Maternal Health Handbook
(“Mother's Handbook™), a
diagnosis certificate from a
legally recognized medical
institution, or a birth certificate.

1. May be requested in separate
installments; however, except
for paternity checkup
accompaniment leave, which
may be taken during the
spouse's pregnancy, paternity



Type of Leave

Funeral Leave

Official Leave
(Leave for

Work-Related
Injury/Illness)

Number of Days Granted

delivery or miscarriage
occurring at 20 weeks of
pregnancy or more.

1. Death of spouse: 21 days of

leave.

2. Death of parent: 15 days of
leave.

3. Death of stepparent,
spouse's parent, or child: 10
days of leave.

4. Death of the employee's
grandparent: 6 days of leave.
5. Death of great-grandparent,
spouse's grandparent, spouse's
stepparent, or sibling: 5 days
of leave.

Official leave may be granted
at the University's discretion
under any of the following
circumstances:

1. Dispatched to attend a
meeting convened by the
government.

2. Dispatched for
inspection/study tours or to
attend international
conferences.

3. Called up for military
service of any type in
accordance with the law.

4. Participation in any voting
organized by the government
in accordance with the law.

5. Circumstances falling under

any of the items of Article 20,
Paragraph 8 of the Act
Governing the Retirement,
Bereavement Compensation,

Resignation, and Severance of

Faculty and Staff of School
Juridical Persons and Their
Affiliated Private Schools,
requiring rest or medical

Salary / Wage Payment

Salary paid as usual

In principle, salary is
paid as usual and regular
holidays/rest days are
not deducted; however,
where the University has
other regulations or a
special approval applies,
those regulations or
approvals shall govern.

Remarks

leave for delivery/miscarriage
must be taken within a total
period of 15 days (including
regular holidays/rest days)
before and after the date of the
spouse's delivery or
miscarriage.

2. Must be accompanied by
supporting documents such as
the Maternal Health Handbook
(“Mother's Handbook™), a
diagnosis certificate from a
legally recognized medical
institution, or a birth certificate.

1. May be requested in separate
installments and must be used
within 100 days from the date
of death.

2. Must be accompanied by an
obituary notice, a household
deregistration certificate, or a
death certificate; if the
relationship cannot be
established from these
documents, additional
household registration
documents must also be
submitted.

1. The granting of official leave
during its period shall be
determined by the University
based on actual need; however,
leave for work-related injury is
limited to a maximum of 1 year
from the occurrence of the
injury/illness, after which a
special case evaluation will be
conducted. Where the 2-year
limit for work-related injury
leave has expired and the
employee is still unable to
return to work, the employee
shall be placed on leave without
pay or shall be retired or
terminated with severance in
accordance with the law. If,
more than 1 year after the start
of leave without pay, the
employee has still not
recovered, the employee shall
be retired or terminated with
severance in accordance with
the law; however, where the
leave without pay arises from
the performance of official



Type of Leave

Number of Days Granted Salary / Wage Payment

treatment, for a period not
exceeding 2 years; this does
not apply where the injury or
illness is caused by the
employee's own violation of
regulations.

6. Participation in a
government-held examination
related to the employee's
duties, with the University's
consent.

7. Dispatched or approved to
participate in training or
further education related to the
employee's duties, for a period
not exceeding 1 year.

8. Participation in University-
organized activities, or
activities, conferences, or
research related to the
employee's duties at the
invitation of domestic or
foreign organizations, groups,
or schools, with the
University's consent.

9. Appearance to testify,
defend, or state opinions based
on a statutory obligation, with
the University's consent.

10. Where required by law to
personally cooperate with
inspection, isolation/treatment,
or other epidemic
prevention/quarantine
measures implemented by
health authorities at any level
due to a statutory infectious
disease; this does not apply
where the illness is
attributable to the employee's
own fault.

11. Any other circumstance
for which official leave should
be granted under national
laws/regulations, relevant
University regulations, or as
specially approved by the
University.

Official leave shall be granted
for appearances to testify,
based on a statutory
obligation, in cases involving
sexual assault, sexual
harassment, sexual bullying,
violations of professional
ethics related to sex or gender,
or bullying incidents.

Remarks

duties and special circumstances
exist, the University may, after
deliberation, extend the period,
with such extension limited to 1
year.

2. The number of official leave
days for participating in an
online international conference
abroad is based on the duration
of the conference.

3. Must be accompanied by an
approved memorandum (signed
approval document), supporting
documents, or an application
form.



Type of Leave

Annual Leave

Indigenous
Peoples'
Ceremonial
Holiday

Parental Leave
Without Pay

Number of Days Granted Salary / Wage Payment

The number of official leave
days for attending an in-
person international
conference abroad is the
conference duration plus 2
days (for the Asia-Pacific
region) or plus 4 days (for
regions outside Asia-Pacific).
For other satellite conferences
related to an international
conference abroad, official
leave may be granted for the
duration of the conference, but
not exceeding 5 days.

Faculty and staff are granted
the following number of
annual leave days based on
their length of service at the
University:

1. 6 months or more but less
than 1 year: 3 days.

2. 1 year or more but less than
2 years: 7 days.

3. 2 years or more but less
than 3 years: 10 days.

4. 3 years or more but less
than 5 years: 14 days per year.
5. 5 years or more but less
than 10 years: 15 days per
year.

6. 10 years or more: an
additional 1 day per year, up
to a maximum of 30 days.

Salary paid as usual

An employee with indigenous
status may, on the ceremonial
holiday of their respective
indigenous people as
announced by the Council of
Indigenous Peoples pursuant
to the Act on Implementation
of Memorial Days and
Holidays, apply for a day off
by submitting household
registration documentation
proving their ethnic affiliation.

Salary paid as usual

1. An employee who has
served for 6 months or more
may apply for parental leave
without pay for up to 2 years,
from any time before the child
reaches age 3 until the child
reaches age 3.

2. Where an employee is
simultaneously raising 2 or

Leave without pay

Remarks

1. Quota-based staff: must be
used in full before the end of the
year.

2. Contract staff: any unused
days due to the end of the year
or termination of contract may,
at the employee's choice, be
paid out in wages or deferred to
the following year, with the
deferred number of days capped
at 1/3 of the days available for
that year.

A household registration
transcript or household register,
or other document proving the
employee's ethnic affiliation,
must be submitted.

1. Applications for parental
leave without pay must be
submitted using the application
form together with supporting
documents. The application
procedure is as follows:
e (1) For a period of
parental leave without pay
of 30 days or more:



Type of Leave

Number of Days Granted

more children, the leave
periods are calculated
together, with the maximum
limited to 2 years based on the
youngest child.
3. In principle, each period of
leave without pay shall not be
less than 6 months; however,
where a need for a period of
less than 6 months arises, the
period and number of
applications for parental leave
without pay are as follows:

* (1) 30 days or more but

less than 6 months:

limited to 2 applications.

* (2) Less than 30 days:
each application may be
made in units of days,
provided the combined
total does not exceed 30
days.

Salary / Wage Payment

Remarks

submitted at least 10 days
in advance.

* (2) For a period of less
than 30 days: submitted at
least 5 days in advance;
however, where personal
care is required due to the
child's illness, or
suspension of
childcare/classes, the
application may be
submitted 1 day in
advance. Where it cannot
be submitted even 1 day
in advance due to an
emergency, another
person may be entrusted
to handle the application
procedures.

3. During the period of leave
without pay, the employee may
not be employed by another
organization, operate their own
business, or engage in similar
activities; violation shall be
treated as voluntary resignation.
4. Except where the period of
parental leave without pay is
less than 30 days, in which case
the application for return to
work on the day following
expiry must be submitted
together with the leave
application, the employee must
submit a return-to-work
application form within 20 days
before the expiry of the leave
without pay period.
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