
高雄醫學大學外籍專任計畫人員離職流程 
KMU Exit process for foreign full-time project personnel 

 

申請人 Applicant 
(辭職書應於離職日前 1個 
月提出 Resignation should be 

submitted one month prior to the 
date of departure.) 

人資室 HR Office 

核准簽核 
Signature/Stamp Approval 計畫主持人 PI 

完成離職手續 
Offboarding Procedures Settled 

申請人 Applicant 
至圖書館辦理離校手續 

Stamp by Librarian for Library 
Clearance 

與「分戶儲金提款通知書」併送 
人資室辦理離職程序 

Submitted with “Withdrawal Notice 
for Sub-account’s Pension 

Contribution” to the HR Office for 
Offboarding Procedures  

備註 Remarks： 

一、如需離職證明，最晚請於離職日前 7 個工作日至人資室網站線上申請 If you need 
a certificate of termination, please apply online at the HR Office website no later than 7 
working days before the departure date. 
二、離職當日 10 點過後至人資室領取勞健保轉出單及離職證明。The Labor and 
National Health Insurance transfer data sheet and the termination certificate will be 
available at HR Office after 10:00 a.m. on the day of departure. 

 

申請人 Applicant 

辭職（離職）申請書 
Resignation Application Form 


