
核定完成資料一份人資室備查、一份送會計室。Once approved, 
one copy of the completed documents will be kept on file in the HR 
Office, and another copy will be sent to the Accounting Office. 

校長或被校長授權決行者 Approval to be granted by 
the President or the person authorized by the President  

校長審核President’s Approval 

核定完成，系統通知計畫主持人及當事人聘任完成。Upon approval, the 
system will notify the PI and the parties involved of the completion of the 
appointment. 

核定完成後分送文件After 
approval, the documents will be 

distributed accordingly. 

通知計畫主持人及當事人 Notify 
the PI and the full-time personnel 

approved denied 

研究發展處 Office 
of Research and 

Development 專題計畫專任人員續聘文件送研發處確認計畫 Submit the 
employment documents for full-time personnel to the Office of 
Research and Development for confirmation. 

 

高雄醫學大學專任計畫人員聘約到期續聘作業流程 
KMU Procedures for Renewal of Appointments of Full-time Project 

Personnel when Contracts Expire 
 

 

 

 

 

 

 

 

 

 

                     

 

 

 

 

 

1.專任人員請至 T.D.0.04.專題計劃維護，維護新的聘任期間。Please go to 
“T.D.0.04. Thematic Project Maintenance” to maintain the new employment 
period. 

2.專任人員完成系統維護產生合約編號，請計畫主持人至 T.G.1.01.合約(聘
書)資料維護，維護及確認預算，並於該系統列印聘用申請書及契約書。
After the full-time personnel completes the above system maintenance with 
contract No. generated accordingly, it's the PI's turn to login to “T.G.1.01. 
Contract (Offer of Employment) Data Maintenance” to maintain and confirm 
the budget and print the employment application and contract in the system. 

3.專任人員檢附下列資料，至人資室辦理續聘。The following documents 
should be submitted to the Human Resources Office for renewal of 
appointment. 

人資室辦理續聘    
Renewal of 

Appointments to be 
processed by the 

HR Office 

專任人員應繳文件 Documents 
to be submitted by the 
full-time personnel： 
1.專題(案)計畫專任人員聘用
申請書 2 份 Employment 
application (two copies 
required) 

2.專題(案)計畫專任人員契約
書 2 份 Employment contract 
(two copies required) 

報到時間 Check-in Time: 
每週一至週五上午 10:00-12:00， 
請依規定時間辦理報到，逾時恕不受
理。Monday to Friday, 10:00 AM to 
12:00 PM. Please arrive for check-in 
during the designated time. Late 
arrivals will not be accepted. 
注意事項 Reminder: 
檢附資料如不符合規定，恕無法受
理。The submission of non-compliant 
information will not be accepted. 
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專任人員聘約
期滿 full-time 

project 
personnel’s 

contract 
expires 


