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Documents to be submitted for applying for employment/termination of full-time project personnel

7 B%‘ Initial Employment

LFF2 1 (BReAFLFALEAIRRFETREL 22 ) Checklist for
reporting for duty (pre-employment physical examination report must be submitted to Office of
Environmental Protection, Occupational Safety and Health first)

2. B-% ¢ ;fg-% 2 i» Employment Application (two copies required)

2492 21 (1ip 7% %) Employment contract (two copies required, one for your record-

keeping)

4, ¥ 3£ 3RE&B A pRRATHA % 1> ("TAR4E ) Letter of Intent for the Selection of
and the Contribution to the Labor Pension Fund System (only for nationals of ROC)

5. FRTEXAAALMRIFY 2L (7 £ —ﬁ ¥5%F ¥ X ) Salary Income Recipient's Tax
Allowance Declaration Form (no matter whether you have anyone to support or not)

6. R A ZE VYL H/ETHEFTE (P 78I D4 &) Passbook cover with ID
card/ARC number ertten (to be submitted to Cashiers Section separately)

7. 2 @I kA F L  Documents to be uploaded to KMU Information System:

(1) /B DL S F A Photocopy of both sides of the ID card/ARC

)= :F*" Ha B A (' ﬁf‘ 8 £ 73 7% ) Photocopy of the cover of passbook issued by Chang Hwa
Bank or a Chunghwa Post Office.

B)E 2T (FRHE )ﬁ-ﬂz Z il xAgwE2 & £ 2 ) Photocopy of the highest education
diploma (Original copy requlred for verification only. Foreign academic credentials must be verified by
overseas embassies.)

DHFFEMFFEF T B 6] B2 FIFIEIRET A% L Proof of receiving 6-hour academic
ethics training from "Taiwan Academic Ethics Education Resource Center" (first-time MOST research
assistants only)

W

B Renewed Employment

H%‘q* ¢ "%‘4 2 Employment Application (two copies required)
2.2%% 214 (1i»p 7% 73 ) Employment contract (two copies required, one for your record-keeping)

BHBN  Termination/Resignation

13*5»(7“>?*§‘ﬁ*/ BE) F 1R (LFARFTELIRTERT 23 EE
¥

F' ED Application for Remgnahon (respectlvely stamped by PI and librarian before submitting to HR
Ofﬁce)

pER f, i J8 Reminders

LFRLERERFLZEP L= 10-12 > @ ¥ 7 72 o The service hours for processing full-time
assistants’ employment and resignation fall between 10:00 and 12:00 am every morning.

2ATE-A B TR E‘J%‘i p a3 % %= B-iZ42 5 o Employment Application must be completed at
the latest three days before the date of employment.

3AEFEEIEAERED 2L T R R K J"ﬁ(}ﬁ'u Mow T awé%tq - ;ﬁ—
IEFREFoVEARAER N A H(F B IFFHJF“)—M“* ‘%IJ—I :!;B%kwi‘%{a B2 )e Itisa
must to watch KMU pre-service training film on gender equality (only in Mandarin) before employment.
4??%%"« LRI 1B EIAFTE ?’HE—’.&‘;E‘.B%‘« £ 4 o Application for Resignation should be
submitted to HR Office for the latest one month before the date of termination of employment.

5.z P (s}ﬁ-ﬁﬂ« B RIFEN ) 3 ’3‘— IAFTFRERD ’3- o Application for Certificate of Service
(Employment or Termlnatlon) is to be done via HR Ofﬁce website.



